.

FOR HOME OWNER ASSOCIATIONS

Using technology to maximum advantage!

Membership Toolkit is both powerful and flexible. Whether you need to collect dues or
fees, manage homeowner contact information, produce a neighborhood directory,

communicate, recruit and schedule volunteers, manage finances — or all of the above -
you can do it in a way that makes life easier and more organized for all involved. Here are

some ideas to get you started. M @
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Contacts & Members Database

Meet the new neighbor

Your paperwork
I S a b O u t to Your welcoming committee can be notified

= ' whenever a new family signs up, and welcome
g et e a S I e r- Homeowner them to the community!

How are you connected to our HOA?
Parent or Guardian

In order to fully use your

website, homeowners create G g

user accounts. As they do, their Homeowners
: type their own

information is automatically :
dded to organization’s database info, so your
a L]
? HOA Directory data base has
fewer errors.
No more endless typing - R
and deciphering! . how s ,

Gleghorn, Hannah - Gleghorn, Daniel Alexander Gleghorn (Middle School)
Pot Sitter: Yos

Babysiner No
Kirsten Gleghorn (High School)
Pet Sitter: Yes
Babrystier. Yes

W Makuch, Kim Makuch, Dan N{c_k Makuch (High School)

Nettieton, Caren Nettieton, Gilbert Caitlin N (College)
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Contacts & Members Database

Collect the info you need
—and use It. Custom fields

Every organization is unique— and needs unique information to function

well. You control which information you collect, and there is no limit to e Neighborhood
the number of custom fields you can add to your database. By tagging e How many years in
members with these — and then filtering your database— you can: the HOA
o Pet-sitter
1. Email specific groups Babvsitt
(ex—pet sitters, babysitters, etc) - ys-l =i _
e Anything else thatis
2.Control who has access to certain forms important to youl!
(ex—only homeowners with lake-front property, etc)
3.Search for members with
Special status 0 rocords out of 7 matich SRors. (Currest filder applied: Stuius « active: = HX)
Larus Veorbarstip Type Fiter 3y date adced Srucest Statua Age boara
(ex—board members) o R IPR———— Bupm——
vila pel aiting Dabysting
Cler commmand «oiick to sedvcr mustiple opoons
[ oo o |
Primary Homeowrer momecwr 2 Crvoren Dissctory  Actions
1 . o fase 4 ' Sty Frastdr « W8 0o r‘ pe— i"."‘
o - gn 2 : e Yo
i ¥
- -v - . D sares Comghars - h g 0 r"""‘ﬁ \;"-"l oM &

ATy Vel

» - Sabyamng MO
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Contacts & Members Database

Directory.

You've got options.

Whether your organization is tech savvy or “kicks it
old school,” you can easily distribute your directory

in a variety of ways.

via Web

You control which contacts have
access to your directory.

HOA Directory
Seoarch Only Show Favoriiod & Sort by Sort order
No, show ot * MHomoowners A 2w
Age Pot Sittor Babysiter Strest
Homecwner Homeowner 2 Criicirons
| Gleghorn, Hannah - Gleghorn, Daniel Mmmmm&
~ Babysinier: No
Kirsten Gleghorn (High School)
Pt Sitter: Yes
Babysitier: Yes
| Makuch, Kim « Makuch, Dan Nick Makuch (High School)
Pat Sitter: Yes
Bat
Nettieton, Caren Nettieton, Gilbert Caitlin N (College)

via Free App

The Membership
Toolkit app provides
quick access to
your directory,
calendar and more.
And it’s freel!

Contacts
can update their
directory publish

settings at
anytime.

# Available on the
[ App Store

Getiton
V\ Google play

Save money!

If you are trying to save money, email a
PDF of your directory, or use one of the
online options to distribute.

via Paper & PDF

Generate a pdf report for a printed
directory or download the data into
an excel spreadsheet.
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TOOL
W KIT

Website Design

& Communication

Easy-to-edit. - -
Custom site designs. e
Our websites are easy to edit, and fully —

customizable— whether you are new to websites,
or build them for a living.

No technical experience? No problem. If you can
type an email you can update your website!

Know CSS or HTML? Great! Most plans have the
tools to further customize your site.

Let us help with design
Need help creating a custom look and feel? Our
Professional Services Team is ready to help and can
provide a quote to meet your needs.
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Website Design & Communication

Mobile-friendly

Roughly 50% of web users access the web on cell
phones or other small devices—so having a mobile
friendly website is quite important. Our templates
automatically reformat content across all devices
so information is easy to read by all, no matter how
it is accessed.

Custom domains

If you purchased a domain name (like
www.yourHOAsname.com), you can use it
in place of the default name you are given
with your Membership Toolkit account.

Facebook feed

Connect website visitors to the latest
news about your organization by adding a
Facebook feed to your home page.

* Note that Facebook feeds only present
properly if your Group is not private.
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Website Design & Communication

Calendar
Sgn up for calendar updates
Calendars
== Mondey = Wednesday Thursday Friday = Keep everyone on the same page
Fo | 30 3 1 2 a I .
with calendar tools. Calendars can
be public or private, and can be
s ¢ s oA S ’ Nttt ] displayed in 3 different formats—
full calendar, list view, or mini cal.
3 T r ‘a T .M.ﬂCmNom
730 pm
B Prefer to use Google Calendar?
- We make it easy to host external
bl | 20 ral 23 ks 2 Pt aas e 29
L3AMC calendars!
| 0 n e | R ) 2
Canriwr
—— e
0 ae wm oo
——— e
St Create multiple calendars
S— hee P Board Meetings
e — If you create separate calendars for different
events (Board Meetings, Annual Meetings, :‘“’“"'""“
General Meeti
Group Gatherings, etc.), you can display only ”:
those dates on any page. B General Meeting
8‘ M T w T F ; Thursday, June 18
3 31 1 E 3 B8N 5 You can then combine those smaller calendars # General Meeting
6 7 8 9 10 11 12 to create a large, complete calendar. S —
13 14 15 16 17 18 19 kit 1
20 21 a ” 24 25 26 B Generol Meeting

27 28 29|30 1 2 3
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Welbsite Design & Communication
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Reach Newsletters

everyone. 2 Ernail

FROBINDEDRDD ETIC, McbDEa Vi, ALEOR
HOBREMROEBOT TR SR ICHFL T eTER
¥ HRE, TAOYRATAATOTA VLT, HRIDER
RIFAERMUT BT LERUT IO DBED R P CHRIDF
HES T ENTEET, JOVMATARADRY YT, H&
TeOARBMFED/IRERITUE T, HBRIHHMED/CZER
BURS, TRV FALHBRIDFHESNT, EPH8:15IC

Many organizations struggle

withicommunicationduerto ‘ Mass-communicate quickly to
language barriers. Adding a everyone (or just specific groups)
Google Translate bar solves e — using your integrated database.

‘e npouenypbl YTpeHHss 8/29

More than e Newsletter templates are designed

to be simple. Mobile optimized.

IPEIOCTaBUTL CBOM BOQUTENCKME Npasa.
an Gyaer BbiAaBaTh Bam NPOATA
wtens. Mocne Toro, Kak Bbl NOAY4UM
noxanyicra, 6bICTPO XOAUTL Balero
CTPO NOKWHYTL 3aaHue ¢ 8:15.
OMOLLYbL HaM fiepXKaTb CBOMX AeTel B
US-OHM Ham goporu!

ocedimientos de la
languages

that problem easily.

3/29

al de la primera semana de clases, los leopardos son
. caminar a la clase de forma independiente bajo la
Jisién de nuestra facultad y personal Benigno. Usted puede
.ninar a sus hijos a la puerta de su salén de clases siempre y

cuando realice el registro de la oficina y presentar una licencia de
conducir. El personal de recepcion le emitira un pase de un
visitante oficial. Una vez que haya obtenido un pase de visitante,
por favor caminar rapidamente a su hijo a clase y salir
répidamente del edificio antes de las 8:15 AM. Gracias por
ayudarnos a mantener seguros a sus hijos a Benigno-que son

preciosos para nosotros! h'onthly Newsle“er

' mEmory"Park H[]'A s

Spanish B
Powered by Go-gle Translate

Annual Dinner & Meeting

Join us for our Annual Meeting on September 10,
2020 where we wil be electing new board

New Morning Procedures 8/29 members for the upcoming year. Here are e open

postons

s Treasurer
By the end of the first week of school, our Leopards are ready to « Secretary
walk to class independently under the supervision of our .
Benignus faculty and staff. You may walk your children to their ¢ Landscaging
classroom door providing that you sign in at the front office and View 1o Mirutes fom Last Yoar's Meating
provide your driver’s license. The front office staff will issue you
an official visitor's pass. Once you've obtained the visitor's pass,

lease quickly walk your child to class and promptly leave the

By S reAN T o Yard of the Month

building by 8:15AM. Thank you for helping us keep your children

safe at Benignus—they are precious to us! Congratulations to he Groen famiy on Bear Trad

[ranslate all Pages e mm—
g English B

Powered by Go-g Translate
Lost Pets

We have a new page on our webshe for MOA
Members 10 report when a pet has been lost or
found. You must be a curent HOA member 1o
Bocess this page.

Add a Google Translate block to the top
of every page, so every parent can read HRIEF8/29

Roport Lost Pets
what you write. The side bar is a good BERIOB—BERE, RONHT DS THRIARN

BenignusBUMAI T{F A BRI E Tt 1T, fRAILUEMMEF IR

HEMORTRGEER AR IHRATNBIRER. HHAEN HOA Dues are Past Duel

place to consider.

Keep in mind that “graphics” with words
in them will not be translated.

THEARRRGIR—MERRBENBTIE. —BIRRGNIAEE
HOBITIE, WHEREMNEF LR, $8:15 AMIZENEF KiK. &
WEEBBRIHELEBEF R EBenignus, fEIRERNREAEA
e!

Chinese (Simplified) g
Powered by Go-gle Translate

M yous havvent paid your Asnusl HOA Duss, cick the
Sk below 10 pary now

Contact the Board
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TOOL
m' KIT

Online Sales & Credit Cards

Collect dues—
and save time doing it!

Membership Toolkit gives your organization the power
to accept credit cards and offer an online store— which Annual HOA Dues
means all sorts of fundraising options open up.

Association yearly dues help to maintain the common areas in our neighborhood. The Board of Directors is
diligent in managing our funds. Dues must be paid by the due date.

When you set up your forms, take advantage of om Descriolion Price aty
Membership Toolkit’s built in time-saving receipts and Annual Membership Dues e 1

accounting features.
= Add tocar >

Jdea

2 1 bk
Automate your receipts and “thank yous Yo Orge
?""'”040...
The Membership Toolkit system allows you to automatically send out itemized receipts : -‘ff'*r_-:;.»,.‘
and “thank you notes.” Take advantage of this feature and save a TON of time. — "
200
5250 09
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Online Sales & Credit Cards

Event Sales

For your next event, sell tickets
online. If you have a limited
number of tickets available for
dinner, you can set an inventory
control for that item.

Bonus: You can organize
volunteers at the same time.

Fall Dinner and Annual Membership Meeting

Join your Neighbors for the Annual Fall Dinner.
Bring your picnic blanket or lawn chairs.
Activities for the Kids
Let them wear their halloween costumes, enjoy crafts and face painting by moms, and enjoy
the high school band performance too!

Item Description Price Qty

The Hamburger Guy $4.00 v

Dinner is $4 per person and includes: Burgers, Hot Dogs or Chicken Sandwiches.
Sides and a Drink.

oo
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Volunteers

Make your community
a better place.

A great way to strengthen your community is to
provide opportunities to do good. Membership
Toolkit makes it easy to nurture relationships,
and efficiently schedule volunteers.

Create a volunteer pool

How would you like a list of volunteers who are
ready when you need them? Create a general
interest form —then email people who indicate
an interest in those particular jobs.

”~

Volunteer Interests

We have many Cpporinties 1o volurteer 1o help with community activities or %0 be avallabie % help a neighbor Please consicer
whern you can help. You can upGte your preferences at any time By Iogging Mo your ASSOCiation account

Neighbors Helping Neighbors
During times of crisis or tragedy our neighbors can help make the unbearable a Iittle more tolerable. To be prepared we have a list of
volunteers who would like to be contacted If a need arises,

‘Donate A Meal
Prepare and bring a meal for a family during difficult times

R such as a death in the family, illness, accident, or other
Ng. hardships.
N .

Moms In Touch SNSRI E %
Join a group of neighborhood moms who meet once a month
to pray for the families in our neighborhood, our schools, sign up / edit

and community.

Volunteer to Drive
Help a neighbor get to the store or doctor’s appointment if
they are unable to drive. sign up / edit
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Volunteers

Contact volunteers

Once you have a pool of volunteers, you can contact

them easily with a few clicks P e e :
Donate A Meal
< back o form
First Name Last Name Bkgnd Emall Address Home Phone  Wor
Neighbors Helping Neighbors Assigned Max vew  Semm— — PUS——
During times of crisis or tragedy our neighbors can help make the unbearable a little more PO P —— P ——
tolerable. To be prepared we have a list of volunteers who would like to be contacted if a need rr— — st
arises. A
view - -—— - — - -
Donate A Meal Prepare and bring a meal for a family during difficult 10 — O . . PSS .-
times such as a death in the family, lliness, accident, or o L — S— A — S
OM hamm. viow - - - - e L ————— -
Moms In Touch Join a group of neighborhood moms who meet once a 5 :,: - - - ,__. - p—
month to pray for the families in our neighborhood, our o — — e
schools, and community.
Volunteer to Drive Help a neighbor get to the store or doctor's appointment 12
if they are unable 1o drive.

Ladies Wine Night - August 8 - RSVP

Collect RSVPs et

Bring your favorite beverage. The Social Committee will be providing snacks.

Will you be attending Ladies Wine Night on August B? (resel)

Yes
Need to know how many people will attend a e
group event? Send out and RSVP! y.
Comments
Vs
I'm not finished with this form yet, but want to save it

I'm finished with this form and | am ready to submit it

Save and Continue >
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Volunteers

Casino Night

Schedule ol
volunteers

For specific events, set up a form and
allow volunteers to select a day and
time and job that works for them. ! out of & ted

You can manually add volunteers ""°""°'"

also, if needed.

Dealern Black Jack Dealer

SOMM CXPNTWROE U NICEREATY 0 out of 2 Sed
W N - -

Limit the number of volunteers,
control whether the names of signed R

up individuals are shown or hidden. 1 out of 2 Wed
Sgned Up: Daniel Gleghom

0 WD /et

Craps Deader
0 out of 2 ied

Slack Jack Dealer

O outof 2 9ed

T ot of 4 ea
Sored Up: Daniel Gleghorn

on up /et

Homecwner
Marmah

¢ Darie
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Volunteers

Edit Volunteer Form - "Casino Night"

Overvens Mreoasristion Opoorturytes Corfrmation Drma

Tcker Dmals Fomm Concitiorn

Chargen

WhGr is 0 Thokfer Emand? Tickfers are emall temygdones Mol pow cos sohedule 30 send oudt before or 00 a voluaieer opporninity to remving, delver igfrmation, or thend posr odusreers

Sor belpumg cut

. -y - . 28

Status  Scheduled

Ffrom Subject
oo 4 Oirys Dofore a1 600 py Caron Nethotdr «0aron B Semborshpiooint 0o Casind Nt~ Quch Rerminder!
actve 1 Gary before &t 6.0 pm Ba Franco «Det™ Yasco B memborshpaooiet comos Casing Nig/t — Last mingte netructons
a0 1 Sy o ot 600 pm Dot Franco <Set™ rasco @ membershiptocict como Thank you o volurteeing

SVE NG OO > SEve ad Cose

Ca e

Auto-remind
& thank

Once a volunteer signs up, you
can send them auto reminders,
and a thank you — so that your
events run smoothly and everyone
Is recognized for their service.

Thank you for
volunteering!

Watch for emails with more information
closer to the event. If you have not already
done so this year, please be sure to request
a Background check. I look forward to
serving with you! Let me know if you have
questions

Andre Booster
booster@membershiptoolkit.com

%ié Emory Park HUA
£ e
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Financial Tools

Bookkeeping
made easier.

Membership Toolkit financial
tools are web based so there
Is no software to download.

Administrative Dashboard for

Emory Park HOA

0« $0.00 Wil

Balance

Liabllity Accounts

Account

UnCategorred

bty 12
MDY 15 ’


http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com
http://www.membershiptoolkit.com

. i PN TS Administrative Dashboard for
Financial Tools Meadlondi 555 Emory Park HOA

[rack your L K Y A o
assets & e T

Account  Acoount Name Budget Actuals Remaining Budget % of Budget
b u d g ets 401 Salance Forward - Operating Budget $9 450 &8 $0.00 3 850 68

40N % | U 00 b+ o X

4 A Iemon SO 00 oo X o OO
Create a customized Chart of 4100 inlevest income $0.00 $6.41 3041

4200 Ouos $40.72300 $48.72200 $0.00 )
Accounts to track all of your "

i « Late Feoos o0 X < SO O

Assets, Liabilities, Income, and 440 Tie Transfor Foes - Resale Cortficates $60000  $300.00
Expense Accounts. e e

4979

Income TOTAL S163 67472 85850641 §$105,16a. 01 3575

R e p O rts EfT'" e x Administrative Dashboart

Emory Park HOA

Uncategorized Income S0 00 $0.00 S0.0C

4 nrss ! v y UOver .
. | | WK
Run reports at a click of a button. e =
i Oty Aswoiks Metor
SO Clecy« ty - Lynchursd Vot A Summary Budget Accounts Reports Utéties Yoor End [
5080 Elecraty - Glenmont Mater ]

5084 Eleciraty - Vila Lamps Post 54

Produce an on-screen summary of your budget
5120 nsurance £33 « Budaet vs. Actuals Report

Produce an on-screen summary of pour budget and income/expenses to

A AN AN
- - o 0 CANCSCatNg ¢ INCO cxpense ont
I I l a I l ‘ I a a0 Landscaping - Monthiy Manienance s21 L Produw ¥ your income & expenses for a givea date
o Balance Sheeot Report (Slatement of Financial Position
S&2 Landscaping - Mac Expenses s24 X R R
- PPN P . Produce an on-screen report of your assets & liabilities for a given date 1
t oS80 Sprrdder Sysiem st « lransaction Report
I a I I S a I e I l ‘ ~ - = Produce an on-screen list of all payments and rmansactions, useful for res
S404 Chamcal Weed Comrod St/ e a g
o Order Financial Malnx
S5O0 Macolaroous / Cortingorty $1 4 Produces an Excel spreadsheet of all orders with the dollar amounts bro
~ —— ~ | o Catalog Account Usage
o o o o SO00 Mrolesscons Foes - 3 9 2
he risk of financial theft is real Produce an on-screen report of your catalog and all accounts that your |
SH00 Vs Gade Cxpensas « Previous Reconciiation s

or dounload a prewtous reconciliation report

Allow board members to see an 5001 Tomprone & rternat Cxomnsns s
overview of your organization’s e bt i j Deestamanns

income and expenses to reduce v Yo sal s bbb acado ool di bcolans
this risk. 5852 Wastor - Cotswold Meter 41

d PDF reports from prior year closeouts

571 Common Acea / Landscape Improvems 83 X $2.400.01 $1.100.0 68
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Fun Extras

Comments

Make your website a
communication hub by activating
comments! These can be added
to any page on your website,
and can be public or private.

Comments appearing on the web
page are also delivered by email,
SO you never miss an important
comment. If it becomes too much,
just turn comments off.

Create a pet-finder page

Create a neighborhood pet-finder tool by creating a page,
and turning on “comments.”

Lost Pet

HOA Members are welcome to use this section when a pet has been lost or
found and you want to broadcast a message to all HOA Members. Please
limit comments and replies to lost pet details only.

Note: To post on this page you must be a current year HOA Member. If you
need to pay your dues, click here.

Comments

. Has anyone seen our dog Sherlock? He's an Irish Terrier, His collar has a grey
and black bow tie on it. He is chipped. |

save comment

N
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Want to give it a try?

Haven't tried Membership Toolkit software
yet? We invite you to try the software for free.
No pressure. Play with it for a while and see if
it makes sense for your organization.

Your free demo awaits!

Sometimes the easiest way to know if
something works is to watch it in action.

Start the process
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