
Using technology to maximum advantage!
Membership Toolkit is both powerful and flexible. Whether you need to sell items, 
share information, communicate, recruit & schedule volunteers, manage finances— 
or all of the above— you can do it in a way that makes life easier and happier for all 
involved. Here are some ideas to get you started.

  Ideabook
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organization?

Your 
paperwork is 
about to  
get easier!
In order to fully use your 
website, parents and others 
associated with your 
organization (coaches, 
sponsors, etc) create user 
accounts. As they do, their 
information is automatically 
added to organization’s 
database. 

No more endless typing  
and deciphering!

Contacts & Members Database

Parents type 
their own info, 
so your data 

base has  
fewer errors.

Parent kick-off meeting
During your kick-off meeting, encourage sign 
ups by offering a free item— like a shirt—
with each membership when purchased at 
the beginning of the year.
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• Connection to your 
organization  
( parent, coach, sponsor… )

• Grade
• Sport/Position
• Board Member
• Anything else that is 

important to you!

Custom fields
Collect the info you need
—and use it. 
Every organization is unique— and needs unique information 
to function well. You control which information you collect, 
and there is no limit to the number of custom fields you can 
add to your database. By tagging members with these — and 
then filtering your database— you can:

1. Email specific groups  
(ex.— by sport, varsity team, etc) 

2. Control who has access to certain forms  
(ex.—JV team parents, underclassmen, etc)  

3. Search for members with special status  
(ex.—board members)

Contacts & Members Database

Did you know?
Memberships have expiration dates. That 
means, you can easily see if someone is 
current on their dues.
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Generate a pdf report for a printed 
directory or download the data into an 
excel spreadsheet.

The Membership 
Toolkit app provides 
quick access to  
your directory, 
calendar and more.  
And it’s free!

via Paper & PDF


You control which contacts have 
access to your directory.

via Web via Free App

Contacts & Members Database

Save money!
If you are trying to save money, email 
a PDF of your directory, or use one 
of the online options to distribute.

3

4

Hi there! This sweet little app 
gives you easy access to our 

directory and calendar events, 
right from your smart phone.

Reedy High School Lions Booster Club
2

 Members can 
grant and revoke 

access to their 
family’s 

information at any 
time. 

1

Directory.  
You’ve got options.
Whether your organization is tech savvy or 
“kicks it old school,” you can easily distribute 
your directory in a variety of ways.
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Let us help with design 
Need help creating a custom look and feel?  
Our Professional Services Team is ready to 
help and can provide a quote to meet your 
needs.

Website Design  
& Communication

Easy-to-edit.  
Custom site designs.
Our websites are easy to edit, and fully 
customizable— whether you are new to websites, 
or build them for a living.  

No technical experience?  No problem. If you can 
type an email you can update your website!

Know CSS or HTML? Great! Most plans have the 
tools to further customize your site.
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Website Design & Communication

Mobile-friendly
Roughly 50% of web users access the web on cell 
phones or other small devices—so having a 
mobile friendly website is quite important. Our 
templates automatically reformat content  across 
all devices so information is easy to read by all, no 
matter how it is accessed.

Custom domain  
If you purchased a domain name (like 
www.yourathleticgroup.com), you can use 
it in place of the default name you are given 
with your Membership Toolkit account. 

Facebook feed

Connect website visitors to the latest 
news about your organization by adding a 
Facebook feed to your home page.

* Note that Facebook feeds only present 
properly if your Group is not private.

Hi there! This sweet little app 
gives you easy access to our 

directory and calendar events, 
right from your smart phone.

Reedy High School Lions Booster Club
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Calendars
Keep everyone on the same 
page with calendar tools. 
Calendars can be public or 
private, and can be 
displayed in 3 different 
formats— full calendar, list 
view, or mini cal. 

Create multiple calendars
If you create separate calendars for different 
events (board meetings, games, practices, 
separate sports, etc.),  you can display only 
those dates on any page.

You can then combine those smaller calendars 
to create a large, complete calendar.

Website Design & Communication

Basketball— Men’s Basketball— Women’s
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Reach 
everyone.
Many organizations struggle 
with communication due to 
language barriers. Adding a 
Google Translate bar solves 
that problem easily.

More than

80
languages

Newsletters  
& Email
Mass-communicate quickly to 
everyone (or just specific groups) 
using your integrated database. 

Newsletter templates are designed 
to be simple. Mobile optimized.

Website Design & Communication

Translate all pages
Add a Google Translate block to the top 
of every page, so every parent can read 
what you write. The side bar is a good 
place to consider.

Keep in mind that “graphics” with words 
in them will not be translated.
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Online Sales & Credit Cards

Automate your receipts and  
“thank yous”
The Membership Toolkit system allows you to automatically send out 
itemized receipts and “thank you notes.” Take advantage of this feature 
and save a TON of time. Do continue to write notes to donors who “give 
above and beyond.” The speed of automated responses help everyone, 
but nothing can replace the warmth of a thoughtful note. 

Raise funds online—
and save time doing it!
Membership Toolkit gives your organization 
the power to accept credit cards and offer 
an online store— which means all sorts of 
fundraising options open up.  

When you set up your forms, take 
advantage of Membership Toolkit’s  
built in time-saving receipts and 
accounting features.

Reedy High School 
Lions Booster Club
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Spring Flower Sale
This is a great way to bring extra money in 
the spring. Use your website to presell flats 
of spring flowers, hanging baskets, and 
patio planters. The key for success is to 
make purchasing easy!

Set up your flower sales form as a “guest form.” 
Anyone can purchase— even if they are not in 
your database— with no fuss.

Online Sales & Credit Cards

Thank you for investing  
in our players! 

Flower pick up will be on Sunday, May 2nd from  
9 AM - 11 AM in the main parking lot. 

 
Debbie Dean, Flower Sale Coordinator

The “guest” check out 
option
Most times, it’s best for users to create accounts 
before making purchases or volunteering. It saves 
time.  But if you want to allow anyone (whether they 
have an account or not) to purchase, “Guest forms” 
make this possible. Anyone can buy or give, with 
few hoops to jump through.      
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Online Sales & Credit Cards

Personalized Fundraising
People give more when they give directly to people they know. This is what 
makes our personal fundraising add-on feature so powerful. Every 
Membership Toolkit subscriber can collect donations and raise funds by 
simply setting up a donation/sales form. The add-on is free, and you keep 
95% of what you bring in! No need to pay 40-60% to a fundraising group.

KEEP
 95%

of what you 
bring in!
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Account Credits
Personalized fundraising brings money into 
your organization— but it is meant to be 
applied to specific people. These are easily 
tracked by the system.  In some cases the 
money is added automatically. In other 
cases you will need to manually add 
credits to the individual accounts.

Online Sales & Credit Cards

It can be automatic!
If you use Membership Toolkit’s Personalized 
Fundraising feature to raise money, funds raised by 
students are automatically applied to their account 
for immediate use!     

Ryleigh 
Wallace
Raised  $75
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Download a tutorial
Download “How to Start a Sponsorship 
Program” here:

       Download

Idea
Corporate 
Sponsorship 
Program
One great way to generate funds for your  
athletic booster is to start a corporate  
sponsorship program.

Use your website to post sponsors logos, 
according to amount of donation. Most non-
profits have rules against endorsing 
companies, but are allowed to publicly 
acknowledge and thank sponsors.

Online Sales & Credit Cards
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• Mom’s Jersey
• Dad Polo
• Hats/Scarves
• Uniform fees
• Game Day meals

Items you can sell:
• Donations
• Raffle/Event Tickets
• Water bottles
• and more…

Raise funds & encourage pride in 
your organization by selling spirit 
wear online. 

Online sales are always successful, 
and our customers have remarkable 
success. Some have seen their sales 
double or even triple the first year 
they use Membership Toolkit.

Online Sales & Credit Cards

Online Store

Previous years’ items can 
be sold for a reduced price!
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Online Sales & Credit Cards

Make sure orders are fulfilled
Once orders are placed, you can use the Fulfillment Worksheet to check off 
items as they are handed out.

Inventory— Sell only what you have
If you have a limited number of items, enter those numbers in inventory controls. That way, you 
only sell what you have. And if you order more, simply update the inventory numbers.

Options
Flexibility is the name of the game when it 
comes to selling online. Here are a few to 
consider:

• Allow partial payments  
(great for big-ticket items, like trips)

• Offline payments  
(Allow members to order, then pay by  
check or cash)

• Provide one form per individual  
or one per family

GAME-SHIRT

GAME-SHIRT

GAME-SHIRT

GAME-SHIRT

GAME-SHIRT ADULT 
—XXL

ADULT 
—L

ADULT 
—M

ADULT 
—M

ADULT 
—S

GAME-SHIRT Game Day Shirt
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Game Day Meals
Even more complex items— like Game Day Meals—
can be sold through your Membership Toolkit website. 

Online Sales & Credit Cards

Emergency contact info
While you are collecting funds for off-campus 
events, why not also collect any other details you 
need, like emergency contact info and releases?

Sell items to specific players
When selling items, you can designate exactly who can 
purchase them— for instance, only 9th grade football 
players,  or only varsity volleyball members. This way, 
when parents log in to make purchases, they will only 
see items that apply to them. 
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69 

21 

8 
98

$690.00 

$21.00 

$80.00 
$980.00

Online Sales & Credit Cards

Event Sales
For your next event, sell tickets 
online. If you have a limited 
number of tickets available for 
dinner, you can set an inventory 
control for that item.

Bonus: You can organize 
volunteers at the same time.
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Managing your most 
valuable commodity.
If you have been tasked with the job of recruiting 
and scheduling volunteers, you hold one of the 
most critical jobs in your organization! 

Most non-profits rely on volunteers to fill the gaps 
left by funding shortfalls. Volunteer time just may 
prove to be a more precious commodity than 
funding. So creating a list of potential volunteers, 
nurturing relationships, and efficiently scheduling 
volunteers is critical to your organization’s success. 
And Membership Toolkit can help.

Volunteers
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Be specific
Many people won’t volunteer unless they 
know exactly what to expect. Can the job be 
done anytime, or only during school hours? 
Do they need special skills? Will you train 
them? Give volunteers enough information to 
decide if volunteering will fit with their 
schedules and skills.

Start a 
volunteer pool
How would you like a pool of 
volunteers who are ready when 
you need them? Create a general 
interest form —then email people 
who indicate an interest in those 
particular jobs. 

Volunteers
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Volunteers

Track hours
If you report volunteer hours, members can record 
them easily online.

Contact volunteers
Once you have a pool of volunteers, you can contact them easily with a few clicks.

[10 interested]

2

3

27

7

13

10

9

4



Volunteers

Schedule 
volunteers
For specific events, set up a form 
and allow volunteers to select a 
day and time and job that works 
for them. You can manually add 
volunteers also, if needed.

Limit the number of volunteers, 
control whether the names of 
signed up individuals are shown or 
hidden.

Concession Booth

One of our most profitable 
fundraisers! Help run the concession 
stand during football games. We’ll 
train you “on the job.” Raise money,  
make a friend or two, and spy on 
your kids —all at the same time. :)
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Volunteers

Track 
approved 
volunteers
Keep track of which volunteers have 
successfully completed their 
background checks.

Auto-remind 
& thank
 
Once a volunteer signs up, you can 
send them auto reminders, and a 
thank you — so that your events run 
smoothly and everyone is 
recognized for their service.
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Volunteers

Show your coaches  
some love.
Whip up a banquet or luncheon and find just the 
perfect gift to say thanks!  Your Membership Toolkit 
account can take away the paperwork and busy work 
and let you focus on the “fun” stuff!

Faculty favs
For parent groups: Create an information 
form and ask your coaches to share their 
favorite things.

We love our coaches. And sometimes it’s 
fun to spoil you. Please tell us what sorts of 
things you enjoy most!

Coaches’ Favorite Things
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Bookkeeping 
made easier.
Membership Toolkit financial 
tools are web based so there 
is no software to download. 

Financial Tools
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Financial Tools

Track your 
assets & 
budgets
Create a customized Chart of 
Accounts to track all of your 
Assets, Liabilities, Income, and 
Expense Accounts.

Reports
 
Run reports at a click of a 
button.

Financial 
transparenc
y
 
The risk of financial theft is real. 
Allow board members to see an 
overview of your organization’s 
income and expenses to reduce 
this risk. 

Reedy High School Lions Booster 
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Haven’t tried Membership Toolkit software 
yet? We invite you to try the software for free. 
No pressure. Play with it for a while and see if 
it makes sense for your organization.

Want to give it a try?

Your free demo awaits!
Sometimes the easiest way to know if  

something works is to watch it in action.

Start the process

http://www.membershiptoolkit.com

